
                                                 Thomas Radcliff
catering assistant cover letter example

Dear Sirs

Further to your advertisement for a catering assistant, I would 
like you to consider my application.  I have worked in my current 
position for some time and have experience of many different 
tasks within the kitchen environment. 

I now wish to progress to a larger establishment, and as your 
company has an extremely good reputation I would enjoy the 
opportunity to improve my skills.  I have enclosed my CV which 
shows the courses I have taken at the local catering college and I 
enclose references from my tutors.

I understand, from the advertisement that you require your new 
catering assistant as soon as possible.  If I am fortunate to be 
offered the position, I would be available to commence working 
within a few days as I have some holidays due to me.

Although I am looking to further my experience, the time spent 
with my present employer has been really useful and I have 
learned a huge amount.  My manager is aware that I am looking 
for a position at a larger company, and will be happy to supply a 
reference.

I would be pleased to attend an interview at any time convenient 
to you.  I look forward to hearing from you in due course.

Yours faithfully  

Thomas Radcliff

1 Job Hunter Way, Employmentville, UK. EM1 5LO
Tel. 0208 123 456789        Email: info@learnist.org

Julie Bell 

Hiring Manager 
Learnist Ltd 
130 Viva Street 
London 
6BH 11CH

30 May 2013
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